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Medical assistants are necessary for the smooth functioning of the medical office. They record patient information, schedule appointments and help with diagnostic procedures such as injections. Some assistants work in specialty practices, such as for chiropractors, podiatrist or optometrist. In addition to the variety of work, medical
assistance has many other career benefits. In most states, you can only become a medical assistant with a high school diploma or equivalent. High school classes in biology, chemistry and other sciences are helpful. Newly hired graduates usually learn through on-the-job training in topics such as medical terminology, office procedures
and coding methods. However, some employers prefer assistants who have completed a one-year certificate program or two-year associate degree in technical schools or colleges. In some states, assistants need special schooling or exams to do clinical work, such as preparing blood samples. Medical adjunce jobs are projected to
increase significantly, although wages are less attractive. Shifting regular work to medical assistants and the trend toward the needs of an aging society will bring a 31 percent increase in jobs between 2010 and 2020, much faster than average, according to the U.S. Bureau of Labor Statistics. The transition to electronic health records will
also increase the demand for assistants with information on new computer programs. According to BLS, the average medical assistant earned $30,170 a year for full-time work in 2011. Ten percent of medical assistants made $40,810 per year or more — less than the annual average of $41,444 for all employees. Medical assistants can
choose from a variety of work environments and places. In 2011, doctors' offices employed 325,420 of the 539,220 medical assistants nationwide, according to the BLS. An additional 70,000 assistants worked in hospitals, while others worked for podiatrists, optometrists, outpatient care centers, colleges, dentists' offices and research
centers. Medicine, ancillary jobs in major cities are plentiful. As of 2011, there were about 24,000 medical assistants in the greater Los Angeles area, and about 13,000 in the New York City area. Other metropolitan areas with more than 8,000 jobs included the Greater Houston, Chicago, Atlanta, Dallas and Philadelphia areas. Medical
assistants have opportunities for advancement through certification or additional study. According to the American Association of Medical Assistants, people who pass the AAMA exam for certified medical assistant receive higher pay and have increased chances for promotion to supervisor or office manager posts than non-certified
professionals. Certification requires completion of an accredited education program, although other organizations can pass any exam. Medical assistance is also a For assistants who complete bachelor's degree in health services or similar field for a management career. Medical assistants perform administrative and basic health care
tasks in doctors' offices. In small practices, they can perform a little bit of everything, such as screening in patients, recording vital signs and helping with examinations. In large establishments, they can focus on single tasks such as processing patient records or helping with tests. After some major procedures, the chances of success in
the job may increase. In many states, medical assistants only need a high school diploma to enter the profession. However, not all high school educations are equally suited to the situation. You can increase the chances of getting a job by studying subjects that a potential employer will find useful. Taking biology, chemistry and anatomy
can improve your understanding of medical terminology and processes. Computers are used in most medical offices, so courses are helpful in word processing, spreadsheet or computer use. Finally, business and office processes will help you get started with any clerical work minutes you are hired. If you intend to perform clinical or
laboratory work, or want to take on more advanced clerical tasks such as coding medical procedures, go through a formal medical assistant course, which is available in vocational schools and technical colleges and takes one to two years to complete. The long duration of the study provides an associate degree. Formal training usually
involves a classroom component and clinical work, so you get hands-on experience before getting your first job. Certification from national organizations such as the American Association of Medical Assistants and the National Healthcare Association can further increase your job opportunities. If you work for a medical group with multiple
physicians, you may receive different instructions and different requests to perform the same procedure. The only way you'll remember who prefers what everything is down to writing. If necessary, create a checklist for each doctor, so that you can organize tasks from each person's preferences. Also, document everything you do, who
ordered it and the reason you did it in a particular way. If there is any question by a patient or external professional about your methods, you can back up your causes with written records. One of your primary tasks as an assistant is to anticipate the needs of your employers and find ways to meet those needs even before they ask. For
example, if an upcoming process would require more supply than it currently is in inventory, order them so you don't walk out. For you office operations will be seen as. You need to analyze the way your employers do things. Don't be afraid to ask questions if you don't know how action a leads to result B. Finding answers means time now
wasted less time later. A medical office assistant performs administrative and clerical functions in a health care setting. While education and certification programs are available for those interested in this career, it is also possible to get on-the-job-training. The demand for medical assistants is expected to increase significantly due to the
need to control the aging population of the United States and health care costs. Medical assistants are affiliated health care workers who provide ancillary services in medical offices and clinics. Some medical assistants perform diagnostic services, such as taking important signs, injecting or providing instructions to patients about follow-
up care. Specialist in the management of medical office assistants and administration of a medical practice or clinic. Specific job duties may include: Maintaining medical records to maintain medical records working with contractors outside insurance billing bookkeeping, such as cleaning services it should be noted that some medical
assistants provide both clinical and administrative services in the workplace, so a medical office assistant job description doesn't always fit all working in this field. Training and education programs for medical assistants often include courses in both clinical and administrative skills, which prepare students to shoulder a variety of job
responsibilities. Vocational schools and community colleges provide certificates and diploma programs for individuals interested in completing a formal educational program in aid of the medical office. However, some medical office assistants learn their skills through on-the-job training. People who want to learn clinical and administrative
skills can benefit from completing the medical assistance program. Short-term certificate and diploma programs are available through business schools and community colleges. Some community colleges also offer medical assisting associate degree programs. According to the U.S. Department of Labor Bureau of Labor Statistics, states
do not have medical assistants licensed. However, some states may need medical assistants who perform clinical work to be certified through a recognized professional organization. Individuals who want to become certified in medical office administration can earn certified medical administrative assistant credentials through the National
Healthcare Association. It is also possible to prepare for online medical assistant certification through sample quizzes and study guides. Medical assistants usually work full-time, although part-time hours may be available. Some medical offices and clinics are open late at night, over weekends, or even on holidays, meaning that an office
assistant may have to work irregular hours. According to BLS, for medical assistants as of May Average Salary Salary Was $32,480. This means that 50 percent of medical assistants exceed this amount and the other half do less. A survey by PayScale.com showed the following relationship between jobs and years on salary: 0-5 years:
$26,000 5-10 years: $30,000 10-20 years: $31,000 20+ Years: $32,000 Job opportunities in the medical assistance sector are expected to grow extremely fast over the next decade. BLS has projected job growth of 29 percent between 2016 and 2026. The increase is due to an aging population in which the need for medical services will
increase. While it is possible to become a medcal assistant with only a high school diploma or GED, most employers prefer their employees to official medical assistant training or certification from a recognized program. Medical assistant programs can last anywhere from six weeks to three months. In this guide we will walk you through
five steps to become a medical assistant - choosing the appropriate program, figuring out how to pay for it, and receiving the training needed for a career in the medical support field. 1 Choosing the right program means seeking a program that has been recognized by the Commission on accreditation of either affiliated health education
programs (CAAHEP) or the Accreditation Bureau of Health Education Schools (ABHES). Recognition means that the program or school has been judged by an independent body and found high-quality programs in the country expected to meet educational standards. Recognition matters, not only because many employers prefer it, but
because it may eventually require it to be certified. Choosing the right program also requires deciding on the final result: Diploma, Associate Degree or Certificate. Medical assistants who ultimately want to move to other health sectors have the best associate degree, which can be served with a foundation for further study. However, keep
in mind that the associate degree can take up to two years. Students who want to go into the workforce want to quickly choose a diploma or certificate, which can take one year or less. Courses are also offered in case of a program. Although many medical assistants handle a wide variety of duties in the front office and are working with
patients, some choose to specialize in one or the other. People who want to work in administration should focus on courses that the front office has, such as billing issues, customer service and insurance, while those who want to work with patients should focus on programs that prepare students to go ahead with patient care, with
phlebotomy, medical terminology and similar courses. 2. Find out how to pay for it all avenues to pay for the school should start by filling in the free application for federal student assistance (FAFSA). This will help determine that Federal Federal A student may be eligible to receive. Once that's done, look at other sources of payment for
education, such as scholarships (there are some that are exclusively for those in health professions), grants and worksteady. While many students may come to the happy realization that their schooling will be affordable enough, some may face obstacles with the way that becoming a medical assistant make it a little difficult. In that case,
it pays to save money in anticipation of spending, snag a part-time job during the chase, or perhaps look at a school that offers a better deal on tuition. Those who are already working in the medical office should also examine potential opportunities through tuition reimbursement. Learn more about financial assistance for medical assistant
students 3. Do well in taking medical assistant diploma or certificate The medical assistant will be expected to have a strong command of a variety of marks including everything from anatomy and ficomi to medical billing and customer service. Every bit of skill and knowledge matters, so it's important to attend all classes and pay attention
from the first day of class. A great deal of success in a medical assistance program can be attributed to hard studies. Complete all homework on time, set aside time to study for tests, ask professors for additional explanations if necessary, create study groups with fellow students and take all measures to ensure good grades. Students will
also need to find the best clinical opportunity possible. Most medical assistance programs require some hands-on training; When it's time to choose an external or clinical program, look for one that is highly challenging and gets good marks from other students. It helps ensure that education will be top notch both in the classroom and
outside it. 4. Get certified in medical aid Although most states do not require certification, many employers do — and even if they don't, certification proves a certain eagerness and dedication to the world of medical assistance that an applicant can stand out among the seas of those looking for employment. Certification proves that a
medical assistant has been tested and has a certain amount of knowledge and skills that can be beneficial to any employer. There are several potential medical certifications to assist, but the bottom five are listed by the Bureau of Labor Statistics and accredited by the National Commission for Certified Agencies. Certified Medical
Assistant (CMA) Registered Medical Assistant (RMA) from American Association of Medical Assistants National Healthcare Association Certified Medical Administrative from National Centre for Education Testing Certified Clinical Medical Assistant (CCMA) from American Medical Technologists National Certified Medical Assistant (NCMA)
from (CMA) Healthcare Association earning certificates typically requires passing an exam and graduating from an accredited program. Learn more about Medical Assistant Certification 5 Consider moving forward in healthcare industry Once the education is completed and the certification is reduced, it is time to make all the knowledge
work. People who can settle into an entry-level job land, then look back toward the future. Deciding to go back to school and take the work of a medical assistant even further is an option that can be attractive to those who want to increase their career choices in the health industry. People who have earned an associate degree may want
to use that as a stepping stone to earn bachelor's degrees in nursing, administration and more. But people who are happy with working as a medical assistant can simply expand their horizons with a variety of certifications. Some office programs, phlebotomy, drugs and other points that are important to the work of a medical assistant can
help become certified in competitive rates of pay and perhaps even ensure better job security. Read How to Start Becoming a Medical Assistant in Our Guide to Medical Assistant Career Advancement Learning From Education, either a certificate of completion or an associate degree. People who graduate from either one are qualified to
work as a medical assistant; However, there are some differences in programs, such as required time, classes taken, amount of credit and more. Here's what to expect from everyone. Certificate Associate degree earning certificate usually takes one year or less. &gt;Time Investment Associate degree requires two years of full-time study,
although quick course could skip that time for 18 months. The certificate program is designed to allow students to move quickly into the workforce, and therefore gets right down to brass attacks. Very targeted attention has been paid to courses in medical billing, office operations, diagnostic components, laboratory procedures and medical
terminology. &gt;Class Focus Although students who complete associate degrees are well prepared to move into the workforce, their education may include targeted courses and some general education courses, which later form the foundation for a possible bachelor's degree in their career. Students can generally expect to earn 35
credits, which is equivalent to about one year of full-time study. &gt;Credit Earned Students who complete an associate degree can expect to earn about 90 credits, or the equivalent of two years of full-time study. Certificates can be earned through professional or technical schools, in online means, a hybrid education or a traditional
classroom setting. Often there is a hand-to-component, which must be completed in person. Online schools coordinate with local employers to help students get Essential education. &gt;Arning format Many associate degree programs are offered through community colleges, which are set up to handle online, hybrid or traditional
education. The components on hand must be completed for most programmes at school itself or through coordination with local employers. Certificate programs are often the fastest way to earn the necessary education and enter the workforce. Since most programs take less than a year, there is also time and cost savings to consider. Q
gt;Y0 Why choose it? Associate degrees take two years, but it provides graduates with a different advantage: Earned credits may be suitable for the foundation of a bachelor's degree if they choose to further their education at some point down the road. The U.S. Department of Labor (U.S. DOL) classifies medical assistance as a job
sector three, which means that middle preparation is required for career. Most of the jobs in this category require vocational school training, on-the-job training or associate degree. Sixty-five percent of medical assistants have secondary certificates, 18 percent have an associate degree, and 10% have a high school diploma or equivalent.
The American DOL report includes using special communication and organizational skills, capabilities and knowledge in this work, including: Communication is clearly able to convey instructions and information simply and effectively. When people are giving information and understanding what they are saying, they are listening to the
ability to pay full attention. To be able to ask relevant questions based on the information given. Reading comprehension being able to read medical documents, correspondence and related documents with a full understanding of information. Customer serviceable, courteous and comfortable when giving information to patients and
providing patient solutions. Understanding perceptions and being aware of people's moods and reactions, as well as why they react in a certain way. Sensitivity is able to see when someone is in distress and comfort them. To identify when there is a problem. Pay attention to expanding to inspect and record all the details, no matter how
modest it is. Writing to be able to write reports and updates in a clear and concise manner. Treatment should know the techniques and tools used to assist health professionals in the diagnosis and treatment of injuries, diseases, etc. The ability to use medical and physical words and vocabulary knowledge of their meanings, words
appropriately and in context. Clerical medical amplifies administrative procedures and systems including records, forms, and more. Computers should be able to receive and send and research scans, reports and other medical documents. The careers below explain some of the diverse career paths and specializations that some medicine
Choose to follow either when working as a medical assistant, or after gaining experience as one. Phlebotomist works in tandem with job duties patients to draw blood for various medical purposes such as laboratory testing and blood donation. They are also expected to prepare medical equipment for blood withdrawal, clean equipment
and the medical field, enter patient information into health care records, and conduct billing and other administrative tasks. The desired skill Phlebotomists often work with those who are afraid of needles, so they must have a great deal of patience and compassion; Someone who is able to calm nerves and please their patients will likely
find success. Other skills needed include attention to fine detail, working well under pressure, and having a strong bedside way. Education and training from a post-secondary school requires a certificate or diploma and it takes about one year to complete. Part of education and training involves medical terminology, human anatomy and
proper management of blood samples. Certification though not required in most states, certification is strongly recommended and offered by various organizations, many of which also provide certifications for medical assistants. Annual Average Salary (2014) $30,670 2014-2024 Job Growth 25% Do you know? Phlebotomy can practice
the ancient healing of giving back blood to explore its historical roots. Source: BLS, Fusami Training Group Eye Assistant Job Duties Works directly with patients and patient records in an eye office under the direction of an ophthalmologist. Tests the vision of patients with high and low-tech devices, administers medicine in the eye,
records patients' medical history, and operates sophisticated medical equipment. The desired skills must be able to establish a good rapport with those patients in this situation, while listening carefully and speaking frankly. Education and Training: Completion of a clinical training programme, certification, on-the-job training. Certification is
not required by most states, but employers may need it. Joint Commission on Allied Health Personnel in Ophthalmology (JCAHPO) provides several certificates including Certified Eye Assistant (COA), Certified Eye Technician (COT) and Certified Ophthalmic Medicine Technologist (COMT). To be certified, candidates must pass an exam
and either complete a recognized formal clinical training program (no work experience), a recognized formal training program with specific work experience, or an online study course with specified work experience. Average hourly wage (2016) COA: $16.38; Not Certified: $14.62 2012-2022 Job Growth 29.8% Did You Know? Sonography
and ultrasound can be done on the eye, and certification from JCAHPO is. Source: JJHAPO, ONET Online, Payscale, Estimates Central licensed Nurse (LPN/LVN) working under the supervision of doctors and registered nurses provide medical care to patients, including job duties, providing LPN/LVNs medicines and bedside care,
assisting patients with everyday activities, monitoring and recording vital signs and updating a patient's medical information. The desired skills these nurses have are very hands-on and working with patients every day, so they should have excellent communication skills. They should not only be able to talk with the patient and the patient's
family, but also give important information to the other member of the intermediary team. Compassion and attention to detail also matter. Education and Training requires a certificate, diploma or degree from an approved LPN/LVN program. These programs last from one to two years and cover topics such as pharmacology, biology,
nursing and hands-on clinical training. Authentication authentication is usually not required, but licensing is there. It generally consists of submitting an application to the applicable State Nursing Board, passing NCLEX-PN and graduating from an approved LPN/LVN program. Annual Average Salary (2014) $42,490 2014-2024 Job Growth
16% Did you know? According to payscale.com, LPN/LVNS reports a high level of job satisfaction. Source: BLS, Payscale Padmini Hamrajh discusses her work as a certified medical assistant. Tell us a little about what your day-to-day work as a medical assistant is like. The first thing I do when I enter the office is to turn on the computer
and sign into the EMR (Electronic Medical Records) system. I then proceed to check all of the exam rooms, equipment, and machines to make sure they are stocked and fully functioning. At this point I would also have to do a quick scan of our list to see if supplies should be ordered. Afterwards, I will go through the list of patients to be
looked at for the day and put in notes for those who need to update their information. Then our patients started coming. Throughout the day, I help answer the phone, make appointments, call back, register patients, load them into the exam room, consume them, and help provide doctors with proper treatment. This includes preparing
pamphlets and/or helping with changes, assisting with medical and cosmetic procedures, cleaning patients and examination rooms, instructing wound care and instructing them to determine follow-up appointment. At the end of the day, we ensure that all necessary and appropriate paperwork is completed, the examination rooms are
cleaned, the equipment is kept to sterilize, and the samples are prepared to be sent out. Finally, before I leave the office, I make sure everything is in its proper place through a quick run and all machines are switched off. Let us have your certificates Tell us about. I am a certified medical assistant. I have my Medical Assistant Certification,
which EKG (electrocardiogram) and flabotomy (drawing of blood). I have my first aid and CPR certification as well.  Having these certifications has helped me to assist the physicians that I have worked with and are currently working with. They have also prepared me to be ready to be unpredictable. What advice would you give to students
who are considering becoming medical assistants? There are many steps involved in becoming a medical assistant, but don't let it discourage you. Becoming a medical assistant requires months for classes and years of clinical training, depending on the level of certification you are trying to achieve. You learn a lot of information along the
way and some interesting diagnostic processes, which can seem challenging at times. When things seem challenging, don't give up. Study, practice, and recurrence are important factors you need to become a successful medical assistant. It's also good to ask questions and try to keep up to date with new medical education that is
discovered in the coming years. When you get a career in the medical field you will learn a lot of things along the way. Medical assistants can find jobs in many characteristics in the field of medicine. Medicine.
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