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The policy for the company is what the rules are for the players of the game. They are the foundations and limitations within which everyone can strive for individual and collective success. Also, for those who have watched a few kids playing together, it's pretty obvious why the rules are important. And why is it a good idea to write them
down. Too many companies, especially small businesses, neglect to get the basics down in writing early enough. There is a tendency to believe that our company does not need them, and that conversational instructions will suffice. As soon as the company starts to grow the limits of this approach become apparent. Putting company
policies down in writing makes them official. Employees know what the company takes seriously and how they can be aware of their rights and responsibilities. People work better when they know where they stand. No one wants to focus on the negative, but disputes can and will arise. Having basic rules set in the clearest and simplest
terms helps limit damage when they do. And if disputes lead to trial, written policies can be important to ensure a quick and fair outcome. It's not all (or even primarily) about firefighting though. Having the start of a management company can help you explain current and future hires what's special about your company - how Games
company Valve did so well. Still don't know where to start? Here are five company policies that you should put into writing today. Workplace health and safety regulations for workplace safety are a necessity for anyone who owns or runs a business. It is essential that your employees work in a healthy and safe workplace. Accidents and
unsafe conditions can land in court. If you also count the reputational damage and loss of faith on the part of the employees, complacency when it comes to security may be the biggest mistake you will ever make. Written policy shows that you are serious about this issue. It's not just a few fire extinguishers. Workplace safety policy will
help you think systematically. Being an equal opportunity employer is legal in most countries. This equal opportunity policy prohibits any company from discriminating against employees or job seekers on the basis of protected characteristics (gender, age, race, etc.). It is fundamental to non-discrimination, anti-harassment, workplace
violence and diversity policies. It can also help your business for two reasons: first, it expands the pool of people from which to choose the best candidate for any job, and secondly, it creates a fair environment for employees Work and thrive in. Putting it into writing will send a message to everyone that equal opportunity is a reality in your
company. Employee Code of Conduct Policy All employers have expectations of their employees a direct code of conduct can clarify this. Clear reporting of these expectations is a prerequisite for compliance. Even if an employee has the best intentions, and even if some things are simple enough to expect (such as performing official
duties), misunderstandings can still arise. One way to keep them to a minimum is to have a written code of conduct that will include important elements such as attendance or even the use of social media. The rules should be clear and accessible. Staff may consult with them whenever they are unsure of what constitutes acceptable
behaviour. It also means that when someone's work has to be terminated there is a proper report in place. For a variety of reasons, from health problems to vacation plans, employees may sometimes require absence from work. Whether it's legal or not, it's always good to tell your employees in advance what benefits you're offering.
Different types of leave (sick leave, paid leave, maternity leave, parental leave, etc.) are separate organizations and may require different treatment. Having it all in writing, along with the rules that are needed to regulate leave taking, is the only way to adequately inform employees. Employee Disciplinary Measures Policy Sometimes
problems arise at work and address them much easier with a clear disciplinary policy in place. Employees should know how and under what circumstances they will be disciplined. A standardized step-by-step process will help you ensure fair and proper treatment, even if you do not officially disclose the entire procedure. It will also show
that you are an employer who does not tolerate serious violations, but also appreciates remedial action in the case of minor offenses. Take care though to consult a lawyer to make sure that the procedures you have in place are legitimate. Workable also offers a wide range of additional company policy templates that you can customize for
your own company. Follow the latest daily buzz with buzzFeed Daily Newsletter! A step-by-step guide to saving time and energy with all the things you have going on as a student, writing paper can seem like a daunting task. Many students prefer to put that difficult task, which eventually leads to poor grades on the papers, which would
otherwise be easy. In addition, documents often make up a large part of the general student class in any class, making them even higher-risk businesses. Here we will pass you through the most important making paper from start to finish, so you don't have to whip up paper in the afternoon, plagiariz, or neglect to do the job. This is an
image and list-based, step-by-step tutorial closest to writing a plug-in and cleavage paper you can get. In this tutorial you will learn: Methods of clear understanding of tasks and what professors want Writing Techniques to Manage Your Time while you're working on long-term research work or short-term writing assignment approaches to
generating solid theme ideas that will make your paper interesting and engaging tips to develop strong statement thesis that can be sustained throughout the long-term purpose of tips to develop transitions between ideas, suggestions and items to revise and edit your work Before you pass it in so, are you ready to ace this paper yours?
Take out the paper and pencil, and let's get started! How do I know what my professor is looking for? The answer to this question is simple: look at the materials that the professor gives you. But, it is important to get started on exactly the same day that the professor hands you the task and it only takes 30 minutes. No time to waste. Let's
deal with the first right now: Looking at what the professor wants you to do. 1. Write in the rubric The first important step in writing an article takes some time to understand what the professor is looking for. If you know what you can write in the rubric and pick up easy points along the way. Universities mandate that professors tailored to
students heading or some form of assessment guidelines. Keep in mind that the course column on the jobsheet you've been given, you'll find a general column in the classroom curriculum, or the professor will include a column with a job sheet. If the professor does not provide these things for you, do not be afraid to ask them. It is
completely unfair to evaluate a student if the student does not know what is expected of them. When you ask, be polite. 2. Start with the end in mind Once you get that heading and destination sheet in hand, you are ready to distinguish things your prof will be looking for when the destination graduation. This means that you can start with
the end in mind, designing the paper around what you know the professor wants to see. To start in mind, you should follow three simple steps: - Look at the appointment with a critical eye Find a few minutes to consider the appointment and headings with a pen and marker, taking notes and highlighting the key elements the professor
wants to see. - Write an anchor sentence Once you know what the professor wants, you can write one sentence link that you can refer to whenever you feel like you are going off course. - Evaluate your gaps Make a list of the three strengths and weaknesses you have as a writer. Remember the pitfalls and are confident in their high
points. All this should take no more than 10 or 15 minutes. This may seem counterintuitive, but using the time to get organized saves you time later, and makes the writing process much easier. So here it is, step by step: 3. Look at the appointment critically now, let's look at the example of the appointment. Let's say you write write for your
linguistics class. Take a look at this assignment from an actual college professor: Yow! Even with bullets and commands, it's a lot of text. Let's take it section by section, one directive at a time. First, let's start with the macro. Go and find the concept the professor wants you to cover in the paper. This professor does what the pros do: the
pontificate. The Lord loves them, but professors are notorious for giving more information than necessary, or saying more than you need to talk about, so do your best to reduce the task to the core with your marker: Take note, these macro concepts are often sentences rather than commands. They prof telling you how to be impressive,
clear, or raise your class through showcasing your mind and knowledge. Your profs know when you don't take prewriting time, and they know when you wishy-washy or only read to strengthen your opinion. It's your professor letting you know that. Second, go micro. Walk through and highlight the actions of the elements. These are items
that need to be included in the document for you to get a good grade. Usually they are very specific: Obviously, if your newspaper uses first-person pronouns, it will annoy the person giving you a score, probably better to stay away from it. Also, you should use scientific research, which means no random Google search and choose the
first things you ping. Take a look at the first section of the jobsheet. See where the professor tells you exactly what your paper should be? Also, take a look at the requirements section. It's best to format this document in a certain way! Also, keep an eye out for specific requests for changes to the format and date. Circle them! It's a no-
nonsense statement/compromise that the professor needs you to abide by. Why would a professor do that? Well, the answer is simple. Your profs don't try to bust your chops (they, in fact, have other things to do than make you miserable) - they try to streamline the classification process. Imagine that you have 75 works to evaluate written
by your 75 students. Imagine how much difference and diversity would occur between these 75 people and their papers if the prof left it all at a chance- all of these students, like different fonts, would refer to things differently based on their preferences, and would hand in a wide variety of works at least twice the time it takes to read these
works. So you don't want to help this professor? Make that prof love you by following these directions. If you follow the instructions, this professor will direct their anger elsewhere. Now that you understand why profs such a format of sticklers, take a look at the rubric: The rubric is a list of direct touch points to be reviewed by the professor
as they your job. Note they are specific and they break your potential performance. In this case you you See five discrete categories, each with its own rates, and the value of the number that matches your performance: Prof will take the headings and keep it within reach when categorizing. Along with the notes on your paper, the professor
also test your performance in each category, summarizing your performance in this category: If you have a hundred paper scores, each of these categories is worth 20 points. Prof will add up the categories and multiply that number by 4 to get your class: 4 and 5 x 5 x 4 and 5 23 x 4 92. To get an A on this paper, you have to perform with
superiority in 3 categories and above average in at least 2 of the other categories. Now you have a goal. Which of the three categories are you sure to kill? At least one of them - formatting - is gimmie. All it takes is attention to detail- Microsoft Word has all the tools needed to score perfectly there. Focus on the development and body
paragraphs for the other two. They are simple - almost entirely made of thesis and transitions. Now that you have that figured out, let's move on to the next step: Creating a reminder that you can go back while you're writing. 4. Writing an anchor sentence May seem like a silly thing to do, but an anchor proposal is just as important as a
thesis statement. This is essentially a thesis statement for the writing process. With this sentence you will remind yourself of what the professor wants and how you are going to give them. - To summarize the elements it is clear from the selection and emphasizing that the professor wants an argumentative paper that is well organized and
thoughtful. Please note that there is nothing original about this column. The professor doesn't ask you to reinvent the wheel or come up with something that will change the field of linguistics forever - they just ask you to take some important ideas from your linguistic class and apply them to something you like. - Understand the concept
Also it is clear that this professor wants you to synthesize research in linguistics rather than conduct new research. This goes back to the originality of the idea- to demonstrate that you have listened and can apply class concepts to practices and concepts in another field of research or personal interest. - Create an anchor Now that you
have an idea of what is needed, go ahead and write one or two sentences combining steps 1 and 2: In this work, I will demonstrate my understanding of the linguistic concept I learned this semester and how it relates to my field of study. I will demonstrate this knowledge by staying organized, using relevant research, and sticking to my
thesis statement. Yes, it seems a little silly. But now you have an anchor. If you're stuck while writing, pull out this sentence and see where you've strayed from or where you go to get back on track. 5. 5. Your gaps you know what the professor wants, you know how you're going to give them. At this point you call your strengths and
weakness to know exactly where you stand to walk in. development of the thesis, organized work and research. As a writer, I know I'm great at... come up with interesting ideas, articulate your thoughts clearly and use good grammar. It's as simple as that. Now all you have to do is play to those strengths and be aware of the weaknesses.
You are ready to move on to the next step, so get to it! Let's talk about how to execute. How to organize my research work? 1. Sit down Ernest Hemingway famously said that the hardest part about writing is getting yours in your chair. And he's absolutely right. If you can sit down to write, you have 90% of the work behind you already.
Completing this second step just before bedtime on the day the job is received is essential to complete this document. However, you should go back to your room, get out of the calendar, and start looking at specific pockets of time in the days between when you are assigned to paper and when the appointment should. Follow these tips
when compiling a schedule: Make time undeniable It will be difficult, but don't let friends or activities derail your schedule. Set a plan and execute, execute, execute - this is the only way to achieve the results you want. Be specific about how you spend your time charting, set completion goals so that time is not open. If your time is foggy,
you will be more prone to falling off the ball. You have a date with a chair and lifelong training. Commitment to the process Keep in mind that one of the most important ingredients of a successful writing is time. You need time to think, explore and create. If you don't admit it, you'll write crumbly papers every time. You're working towards



something bigger it can be easy to get hung up on trees by viewing the entire forest, so be sure to remember that what you're doing adds to your overall career. If the paper is good, you can use it as a written sample or try to publish it, which will build your resume. Don't give in to the impulse to think of paper as an obstacle. Use support
systems that you write not in a vacuum - you have academic support at hand, as well as friends who are in the same boat. Start a meeting with a writing center to get a semi-professional set of eyes, and this paper is a friend for a quick 2. Get organized your next step is to organize your time. You'll fill an hour or two of work every day, day,
for other classes, social obligations, and priority requirements. Make a specific tab for your work and fill in the time you can work on: The most important part about it is that you're specific setting tangible completion goals for each work session. Most sessions should be no more than an hour or two, but some activities such as research
may need a little more time: If you notice, most of your writing time will be spent on the front end creating the first draft document. That's because everything after that will be audited. Be sure to find your buddy revision, and make an appointment at the writing center! If you stick to this schedule, you will not only complete the work on time,
you will complete it well. Every writer on the planet will tell you that the graph is the basis of a good writing - the more time you spend in a chair, the better writing gets. How to come up with ideas for paper? So you have completed the first two steps before going to bed on the day of the assigned paper, now comes the tough stuff. This,
however, will be a little easier now that you know exactly what your professor wants and you have a schedule in place. You have several options to generate ideas. Free writing is often popular, but it can be very time consuming and also not particularly useful for scientific papers. Also, some profs advise talking it out with a friend, who
may distract. But you don't have much time, so you want to focus and narrow down your ideas - it's necessary for success. The best method for this is to display. Mapping is a method that allows you to freely write down your ideas in a logical manner. Mapping will give you strong leadership issues as well as demonstrate how your ideas
are related, which is super useful for writing a long research paper. The display looks like this: Note that ideas get more specific the further they are from the central theme. Also note that they are written as interrogated - questions stimulate thought. Circle the ones that are most specific and uses them for your paper. Pro review: One
simple angle that always seems to work as your subject is different, modified, or implemented using the technology and modern trappings of the 21st century? You can apply this concept to every job you write in college. So, apply your area of research, your interests, or something relevant on the subject. Let's say you are studying for a
teacher and are interested in ESL students- it's the lens of every topic and the issue in this list can be addressed through. Here are some ideas based on that... Acquiring a language: How new technologies can help second language students learn English faster Pragmatists: How do ESL students understand pragmatism in an English
context? Universal Grammar: How an ESL student learns to transition from one to one Another? Phonetics: How can ESL students learn English more effectively? From the foregoing, which sounds like he has the most juice? Probably number one. Even without doing any Google searches, it seems obvious that there will be research in
this area that you can learn from. Also, you can rely on non-technical, non-academic observations to give you better ideas-you can use your experience to shape your theme. So go with number 1. Now connect the topic to Wikipedia to get an overview of what the topic is. Ctrl and F search for pages and search keywords like No Shock
technology that there is a whole section on Wikipedia to get you going. Take a look at these specific ideas that you can use during the research phase: Click on the editme hypertext to see the resources. Looks like 23-26 will be helpful: And look, you can scroll to the bottom of the page to get a jump on specific articles to use in your
research. Also, 51 mentions your keyword! Now that you know on a very general level what's going on in this area, you can get going to do your thesis and outline. How to write a statement about the dissertation? With our tutorial on writing a dissertation statement, you'll see thesis examples, ways to develop a dissertation sentence, and
how to organize your work around a dissertation statement. First, you will need a decent understanding of your subject. Second, you will need specific examples to write about. And fourth, you're going to have to sketch. For this step-by-step tutorial thesis examples, we're going to break things down for super efficiency, so you can create a
paper foundation. Writing a dissertation is divided into four parts. Master these and paper will be a cinch. 1. Creating a review of the topic The first step to creating a successful statement thesis generates a brief overview of the topic at hand. In this case, the technology and the ESL class is the topic on which the document is based. Thus,
the first part of your thesis should be a generalized statement that describes the imperatives that make your document relevant. Start by compiling a list of why you think your paper topic is relevant. In this case, we can say that ... - the use of technology inside and outside the classroom has increased in the last decade. - Students use
their phones in class, which is a distraction to learning. Social media interaction is as important to most students now as face-to-face interaction. Students are often drawn from the vast digital world outside the classroom and bored in a classroom with walls. Student education is becoming more social and community-friendly in nature, as
opposed to being Expert. Now, let's take these ideas and try to make them into one sentence: Teachers who refuse to use technology in the classroom don't engage in engage students and ignore the natural ways of teaching their students and their social needs. Sounds good, doesn't it? Yes! Now, let's kick up that language a bit, so we
can sound a little smarter: Teachers who don't embrace technology in their classrooms risk losing students to academic boredom, not to mention the fact that they will be perceived by their students as tedious and inappropriate. This is because technology and sociability are not extracurricular - students' lives are increasingly focused on
technology and social nature in a way that wasn't about years ago. About! Even better! But there are still a few simple things we can do to pierce the language, like using the word synonym feature by clicking the right button: Be careful how you do it, sometimes the tool can be a little off because it can't improvise well for the form of words.
But go word by word and tighten, change, and you get this: It sounds great, doesn't it? With the addition of then subtraction, extensions then consolidation, moving from general to specific, you can create a review to be used in the thesis. Also, pay attention to the use of old tricks like the opposing vocabulary (extracurricular vs. interclassic)
that amplify the rhetoric. So, check out the rubric - have we hit any targets? Yes! See the development, language and vocabulary, as well as the structure of the sentence! 2. Building specifics now that you've nailed down the review, switch gears in getting really narrow. Here you're going to identify three solutions to the problem that you
presented while developing the review. While these things will be more specific than the previous section, they will not be hyper-specific, but broad enough to act as benchmarks for the rest of the document. The problem was that teachers take away students' learning tools and replace them with less interesting forms of learning and stop
social interaction with the class. Teachers also pay little attention to technological learning tools as a means of education. How can this problem be solved? Teachers should ... - Using technology to get students talking about work when not in the classroom - Integrating non-traditional technologies in the classroom (such as iPhones) -
Make technology use class priority now, embrace these things and combine them into one statement: ESL instructors should make the use of technology a priority education, both inside and outside the classroom. But, let's try to massage it a little more like the last one. Let's try to keep our triad ideas intact so we can do at least three
different sections in the document: ESL instructors should try to increase the digital interaction between students outside Use digital technology inside the classroom, and make digital learning pathways a priority. Pretty good, but we can make it sound even more academic. Again, use the Word of the Word function, and try to bring out the
parallel structure even more: yes- it's great! 3. Creating thesis Suggestions We are so close to doing with the thesis! All we need now is to combine these two sentences with some kind of sentence, a transitional phrase, or a connection. In this case (like almost everyone in writing, really) keep it simple: Some of you say: Hey! Hold on a
second! You can't start an offer because! In fact, you can. You've been lied to if that's what you think. Many teachers tell students this because it prevents them from writing incomplete thoughts, or writing carelessly, but it's totally street legal and, in this case, quite stylish as a prepositional phrase. So use it with a discard, as long as you
complete the offer! Now check the column again! - clarity of argument, controversial thesis, and well-organized ideas! Check, check and check! You're killing him. You have a dissertation! 4. Sketch from there, you can also build your plan, and break down your potential sources, as it is: Introduction / Hook (Bringing an anecdote to move
you into the thesis) Thesis suggestions Part 1 (first part of the thesis) - 3-4 sources Part 2 (second part of the thesis - 3-4 sources Part 3 (third part of the thesis) - 3-4 sources Conclusion / Charge (Packing, charging the reader to make a change) It's really simple. Now that we have this square, let's move on to some methods of transition
between ideas. Often students writing long, research papers struggle with the smooth connection of relevant ideas in the document. There are three simple steps. You have to work out the transition. And third, you have to be careful with potential pitfalls. 1. Determine the relationship Let's say you have this paragraph to open the first
section of your linguistics paper: You should get from this really broad idea a much simpler idea: that people from different cultures have communication problems, or as it is written in the paper, this: Look how jarring is a logical leap from broad statement to specific statement? Take a look at the two statements together, since they are
colored-red to be wide, blue to be specific: You need something in between to tie them logically together and help the reader make the leap with you, so you need to make an offer to go between them, which embodies both broad and specific together. Take a look at this that logically fills the gap for the reader, so that the reader should not
fill the gaps themselves: Now let him read it all together: 2. - The author has defined the relationship Here it is clear that the ability of people to communicate determines their cultural significance. This idea is loosely related to another idea, which the author writes aside, that these unique cultural differences are often the culprit behind the
breakdown of communication. The author sees that relationships are one of contrasts, so they try to call the contrast to create a connection in the transition-green text is a fusion of contrasts: - The author developed the transition using a really simple but subtle writing skill, this author used the choice of words to make deeper connections
between sentences. See the colored parts: the phrases that exist in the world and the general paradigm mean almost the same thing. As well as phrases of mutual conventions and cultural overlap. The author essentially re-says what was just stated, but in a more specific way or with a different vocabulary. Not in the way that ideas from
each item came together during the transition. - The author is careful not to fall into the traps in paper, it is easy to use simple transitional words – hence, etc. There is nothing wrong with the word transition here and there, but they are very easy to abuse. Most blogs like this one, this one, and doing so by using transient words is an
important part of the process. And it's like, but we're teaching you how to do it better than average, remember? You try to ace this paper, which means you have to do a little more and move past the things that all students can do in what exceptional students do. Elegant transition, based on fine vocabulary, is an exceptional student
movement. Check it out with a rubric: readability/unity, logical/seamless transitions, demonstration of knowledge through word selection, vocab, and logical thought- you got it! Bam! How do I edit paper? Once you have filled out your plan and put some of your research into your work, you will complete the first project. That's more than
most students when they get into paper. Part of the editing has five steps: First, you review to tighten and refine. Second, you edit grammar, use, and mechanics. Third, you give a clean copy to a friend and visit academic support. Fourth, you do your final read through to clear things up. And, fifthly, double-check the document against the
rubric. Remember when you were one of those stupid plebs putting in paper you wrote hours before it was connected and hope for c? Aren't you glad you know better now? You have finished your preliminary project and now you have to get it looking sexy for your professor there are two ways to do it - revision and editing. - Revision
comes first. Revisit when you literally rethink the vision of the piece. You make big changes-fix transitions or research alongside and structures. - Editing comes second. Editing makes small changes to piece-correcting grammar, use and mechanics, changing diction to change the tone a bit. These terms are not interchangeable, although
many people make mistakes and use them interchangeably. Step 1: Rethink after you've finished this job, it's important to go back and make large-scale changes. You're not going to change the basis of the paper thesis and research to go along with it, but you're going to change things that make paper flow like smoothing transitions, in
the evening from structure and order items, and make sure all ideas are linked together naturally. It's also time to add ideas to the basic premise of each section or eliminate tangents that you may have followed in the heat of the moment. Add what needs to be added and cut out everything you don't need to be there. Some common things
to look for: - Items have logical order unfolding - Rambling, too long sentences - All sections echo back into the thesis - Appropriate, academic tone - Attraction to the reader - Claims contain evidence and support - Transitions are clear - All ideas are fully developed - Adding a headlines section - Introduction and conclusion to serve the
thesis well Step 2: Edit Now, when the document is set, your work is to pass and tighten all sentences, make changes to word choice (remember that the words Some common things to look for: - Elimination of abbreviations - comma / semi-colon use - spelling errors - Clear pronoun reference - Format specific (itals, bold, etc.) - Citation
rules obeyed - Apostrophes for plural and possessive - Easy to confuse words (too) Inappropriate or ragged modifiers - Incomplete Offers Pro Reading Review: While you reread for your edits It can be good to move through the paper back so you can disorient yourself a bit and catch more bugs. Start with the last sentence and then read
the second to the last sentence, and so on until you get to the first sentence. Step 3: Review Next, you are ready to give this document to other people to study them. First, find a friend you trust and share the paper with them. Next, make an appointment at the university writing center. With both of these reviews, pass this set of questions
for your reviewers to answer: Summarize the highlights of this document in your own words. Is the thesis clear and focused, does it fit well into the introduction? Is the end of the document effective? Is it to generalize the content well and invite the reader to action? Has the document's argument been fully considered? Are there places
where the analysis in the document is not or is it incomplete? Are the transitions fluid and and Is there a sharp jump between ideas? Is the study well integrated into the work? Is there a good balance between my voice and the voices of my sources? Do you see any discrepancies with grammar, use or mechanics? Your reviewer can
answer them directly by saying it, or offer suggestions while taking notes. If you have this feedback, making the proposed changes that you feel makes sense. Step 4: Last pass you did so much work and you're almost complete! You have another important step: download the Natural Reader Pro app. This app will cost you $10 and well
worth the price. Natural Reader reads documents, PDFs and websites for you in a range of speeds and voices, so you can hear your paper as it is written, not how you want it to be written. Print your paper, light up a natural reader, and follow along. Separate any stains that don't feel good and correct any final errors. Step 5. Check out the
rubric At this point, it may seem like it's on top with all the excellent work you've just finished. But give a one-minute look at the column for the last time. And a jobsheet, too. Ask yourself honestly: have I complied with these requirements? Based on all the work you've done above, it's very unlikely that you're not a nail destination. If there
are any glaring errors, you are finished! Print that sucker and pass it on! You're done! Get ready to see the punch in your GPA! We hope you enjoyed this college choice tutorial on writing the perfect research work. Stay tuned for more tutorials on all things related to college flourishes. College. writing a policy paper pdf. writing a policy
paper examples. format for writing a policy paper. you are writing a research paper on energy policy. writing a policy position paper. writing a policy briefing paper. writing a health policy analysis paper
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