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 Name 
 Address Line 1 
 SUBURB  STATE  0000 
 

 
 
Dear Title Surname 
 
Notification of Proof of Identity – Vehicle Plate Number PLATE 

The Department of Transport acknowledges receipt of your proof of identification 
documentation in support of your application to transfer the licence for the 
abovementioned vehicle. 

The identification you provided does not meet the minimum requirements, please 
provide certified copies of both Primary and Secondary identification. The transfer of 
licence cannot be finalised until your proof of identity is provided. Please see the 
enclosed list of acceptable primary and secondary identification for your assistance. 

Please arrange for the relevant documentation to be certified by an authorised witness 
and return it in the reply-paid envelope provided.   A list of authorised witnesses is 
attached to assist you in this process.  The person certifying the document cannot be 
related to you by birth or marriage. 

Alternatively, you may attend a Driver and Vehicle Services Centre with the original 
documents to transfer the vehicle licence into your name. 

Should you have any enquiries regarding this matter, please contact Vehicle Services 
(Transfers) on 1300 765 106. 

Yours sincerely 

 
Michelle Porter 
A/Assistant Director Customer Support Services                                                                

 4 August 2020 



 
 

Description of Authorised Witness  
 
An ‘Authorised Witness’ must NOT be related to you by birth or marriage and must 
qualify or be currently employed in one of the following professional or occupational 
groups: 

 

• Academic (Post-Secondary 
Institution) 

• Accountant 
• Architect 
• Australian Consular Officer 
• Australian Diplomatic Officer 
• Bailiff 
• Bank Manager 
• Chartered Secretary 
• Chemist 
• Chiropractor 
• Company Auditor or Liquidator 
• Court Officer (Judge, Magistrate, 

Registrar or Clerk) 
• Defence Force Officer 

(Commissioned, Warrant or NCO 
with 5 years continuous service) 

• Dentist 
• Doctor 
• Electorate Officer of a member of 

State Parliament 
• Engineer 
• Industrial Organisation Secretary 
• Insurance Broker 
• Justice of the Peace 
• Landgate Officer 
• Lawyer 
• Local Government CEO or Deputy 

CEO 
 

• Local Government Councillor 
• Loss Adjuster 
• Marriage Celebrant 
• Member of Parliament (State or 

Commonwealth) 
• Minister of Religion 
• Nurse 
• Optometrist 
• Patent Attorney 
• Physiotherapist 
• Podiatrist 
• Police Officer 
• Post Officer Manager 
• Psychologist 
• Public Notary 
• Public Servant (State or 

Commonwealth) 
• Real Estate Agent 
• Settlement Agent 
• Sheriff or Deputy Sheriff 
• Surveyor 
• Teacher 
• Tribunal Officer 
• Veterinary Surgeon 
• or any person before whom, 

under the Statutory Declarations 
Act 1959 of the commonwealth, a 
statutory declaration may be 
made. 
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