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Guidelines and Application for Commercial Concessions (Non-Food), Africa Day 2020
Please Note: This application form applies to non-food / beverages concessions only (other than pre-packaged dry food products, such as sweets and dried fruits).  

Laois Africa Day is the annual commemoration of the founding of the African Union.  In Laois Africa Support Group organises a programme of events to mark Laois Africa Day each year.  A flagship Laois Africa Day family event will take place at Portlaoise Leisure Centre on Saturday, 30ht May 2020.  The event will be aimed at celebrating African diversity and success, highlighting the cultural and economic potential that exists on the African continent, strengthening the links between Ireland and the continent of Africa, and increasing the public’s understanding of Ireland’s development programme in Africa.

The event will be free to members of the public and will run from 12am to 5pm.

While the event is not-for-profit, a limited number of commercial concessions will be facilitated to meet public requirements for certain goods and services.  Decisions on the participation of commercial concessions will be made by the principal organisers based on the information supplied in this application form.
A. PARTICIPATION GUIDELINES

General 

· Applications to trade should refer to items such as arts and crafts, clothing, pre-packed dry foods (such as coffee beans, tea leaves, dried fruits) and services such as hair braiding, face painting, haircuts, healing massage, etc.

· Products or services on sale should be relevant to Africa and / or add to the overall colour and atmosphere of Africa Day and / or service visitor needs.

· Products for sale must not be of a campaigning nature.

· Products for sale should be produced in ethical circumstances.

Application / Assessment Process 

· Applications to trade should be submitted to: info@laoisafricaday.com with the subject heading ‘Laois Africa Day 2020: Commercial Concession Request’.  

· Only applications completed on the official application form below and submitted to Laois Africa Support Group Laois (event organisers for Africa Day) will be considered. 

· Applications must be submitted before 5pm 11th May.  Late applications will not be considered.  
· As there are only a limited number of trading opportunities, it may not be possible to consider all applicants.

· Applicants are required to stipulate clearly the type of products / services they intend to sell (using the application form below) and disclose the unit retail-to-public price (including VAT, if applicable).

· Each application will be assessed by the event organisers, in consultation.  Only concessions deemed suitable by the event organisers (i.e. that meet all the guidelines laid down in this form) will be permitted to trade at Laois Africa Day.   
Trading at Africa Day 

· Commercial traders taking part in Africa Day must be available on Saturday, 30th May 2020, between the hours of 10am and 6pm.

· Set-up on 30th May will commence at 10am.  Traders who do not arrive at the venue at their designated time may be prohibited from trading at the event.
· Each trader will be provided with a gazebo; one trestle table; and one folding chairs.  Traders must provide all other equipment they need themselves.  Traders must also ensure they have the necessary resources and equipment to transport their stock from the carpark to their designated trading spot.  A limited number of stands with power will be available.
· The event organisers will undertake regular inspections of all traders and concession stalls throughout the duration of the event.  Any trader found to be in breach of these guidelines – or selling goods / services that were not fully disclosed in their original application form – will be immediately prohibited from trading and asked to leave the event.  

B. COSTS

All commercial operators are required to cover the costs of their participation in Africa Day, including overheads and services (litter and associated site services).  As this is a not-for-profit event, any income generated will be invested into the event to enhance facilities and services for visitors.

The fee charged to commercial traders covers set-up in advance of the event and post-event clean-up. It also entitles traders to a commercial space consisting of a 3m x 3m open-sided gazebo, one trestle table and one folding chairs.

C. COMMERCIAL CONCESSION (NON-FOOD) APPLICATION FORM 
	Name of business / organisation.


	Brief description of business / organisation (100 words).


	Contact Person


	Telephone Number



	Email Address



	Website



	Have you participated at previous Laois Africa Day flagship events? If so please indicate which year(s)



	Do you agree to being contacted regarding future Africa Day events in 2020? 

Yes / No



Description of product/s or service/s you wish to trade, including retail unit price for each product / service listed:

	Product


	Unit Price

	
	

	
	

	
	

	
	

	
	


Please return your completed application by Wednesday, 11th May, to Laois Africa Day 2019 by email to info@laoisafrica.com.  

Follow Laois Africa Day on Facebook at www.facebook.com/Laoisafricasupportgroup/; and on Instagram @LASG.
Africa Day 2019, c/o Laois Africa Day 32 silverwood, Mountmellick Laois
Tel: 0873880688/0851337338, Email: info@laoisafrica.com, Website: www.laoisafrica.com

